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For HRIS Power Users
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OVERVIEW OF KEY CHANGES

What's Changing What's NOT Changing
e New look and feel e No notable changes to
any forms

e New user controls on the

landing page e Power Users will
continue to have access
to the same forms as
before

e Enhancements to Display
and Navigation

e Enhancements to Reports
and Jobs

e Enhancements to field drill
around and exporting

e Field length Changes

e New field for Personal
Email

e HR11 now viewable using
Chrome
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Print ACH Details
Manual Transactions by Employee: LP70
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Accessing HRIS

New Jumping Off Page

Current:

Future: Future Jumping Off Page: https://hrsystems.azdoa.gov/ scroll down
the page to see the Power User Portal section.
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Note: The current jumping off page will continue to function as the place to
obtain the latest employee news and updates. The current blue Y.E.S. Button will
be replaced with a button to link to the new portal site.

New Login Page

Current:
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HRIS/YES Portal Login
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Future:

Future Portal Login Page for HRIS is accessible by clicking the “Log In” button for
HRIS under the Power User Portals section of the Portal site >
https://hrsystems.azdoa.gov/
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VPN Required to Access Remote

Current:

Does not exist

Future:

To access HRIS and Data Warehouse Power Users require a VPN or other
Remote Access connection. Without it users will receive the following error:

[

This site can't be reached
hrisportal.azdoa.gov took too long to respond.

Try:
« Checking the c

tion
nd the firewall

Details Reload
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Landing Page

Landing Page Changes

Current:
Portal Home
Perizl)
Gaehd Tororaton
Future:

You will notice that HRIS has a new look and feel. Key differences include:
updated landing page layout and features, color scheme, and menu options.

Search Box

This is the LEFT Pane This is the RIGHT Pane
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Left Pane

e Color has changed
e New menu options added including Help, Bookmarks, Favorites, Frequent,
and Recent.

STATE OF ARIZONA

e HRIS Web Reports, Job Schedule and Print Manager is now in the Left pane
under the bookmarks tab.
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e Open and close menu options by clicking the arrow to the right of each
menu title

Right pane

e (Color has changed

e New features added including: Frequent, Pinned Favorites, Common
Tasks, Recent, and Useful Information.

= Menu m &

Pinned Favorites 2 eitFavortes

Landing Page > Frequent

Current:
Does not exist

Future:
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This tile will populate the forms you frequently visit. You can clear the list using
the “clear” icon on the top right of the tile.

Frequent o clear

LP264 - Employee Transaction History Report
HR11.1 - *Employee

LP231 - Employee Plan Master Listing

XT51.1 - Employee Leave of Absence

ZP02 .1 - Position

ZH11.1 - Social Security Number Look-up

PA52 1 - Individual Action

ZH12.1 - Email and Work Phone Maintenance
HR170 - Human Resource Writer Report Request
HRE5.4 - Human Resource Writer Print Order

Show more

Landing Page > Recent

Current:
Does not exist

Future:
This tile will populate the forms you recently visited. You can clear the list using

the “clear” icon on the top right of the tile.
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Recent W Clear

LP264 - Employee Transaction History Report & days ago
HR11.1 - *Employee 9 days ago

HR11.1 - *Employee 8§ days ago

ZP02 1 - Position 9 days ago

ZT202 - Annual Leave Rollback Warning Report 9 days ago
PR270 - Employee Wage Report 9 days ago

HR65.4 - Human Resource Writer Print Qrder 9 days ago
HR170 - Human Resource Writer Report Request & days ago
ZH12.1 - Email and Work Phone Maintenance 9 days ago
PA52 1 - Individual Action 2 days ago

Show more

Landing Page > Pinned Favorites

Current:
Does not exist

Future:
This tile will populate the links you added as a Pinned Favorite.

Pinned Favorites 2 Edit Favorites

Recurring Job Definition

AZ290 - Mass Communication Emp Int
ZH12 1 - Email and Work Phone Maintenance
hitps:/fimwebint. azdoa.gov/

View the GIF below to learn how to ‘Pin a Favorite’
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Useful Information

Pinned Favoritas

Comman Tasks

NAVIgaLON XS 00 NOME D398 Contem

[1308:39 K] Fusny

Landing Page > Useful Information

Current:
Does not exist

Future:
This tile shows a list of Hotkeys that may be useful. Click on the HotKeys Help

link to display the list of Hotkeys.

Usafyl Information

State of Arizona Internal Use Only 11






